
Annual Troop Finance Report EXAMPLE  
For Troops With NO Bank Account 

To start, log into your Girl Scout myAccount from the girlscoutsww.org website and navigate to the 
Volunteer Toolkit (VTK). Once in the VTK click on the “Finances” tab. From there follow the 
information in the boxes below. 

 

 

 

 

Leave AS IS = all 0.00 

Leave AS IS = all 0.00 

Starting Balance = 0.00  

Ending Balance = 0.00 

 

Clink on “Council Details” for 
helpful information  



 

 

 

 

 

 

 

 

Click        and enter approximate 
troop start date or best guess 

Bank Information Enter: 
Bank Name = None Yet 
Branch Name = Unknown 
Last 4 of account # = 0000 
 

Signers on account: 
Enter both leaders (or future signers if 
known) first and last names. 

Enter N/A 

Enter N/A 

 

Enter N/A 

 

Enter N/A 

 

Enter N/A 

 

 

Service Unit Name = blank or general area 

Number = 3-digit SU number 



 

 

 

 

Enter email or phone 

Enter N/A 

 

Click “Preview” and review 
carefully. To make changes, click 
the green edit button near the top 
of the page. You cannot change 
your report once submitted. 

Enter name 

Click “Add Attachments & Send to 
Council.”  

In The Future: 
You will attach documents ONLY 
IF… 

Your troop variance is greater than 
$500. Attach detailed cash records 
and documentation showing income 
and expenses. 

OR 

Your troop account is NOT with 
Key Bank. Attach pictures or PDFs 
of your bank statements. 

 

Enter only if you have collected $ 
and/or are holding troop funds 


