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Guide to Service Unit Roster Access in Looker

Introduction

Looker is an online tool that provides acess to data for Girl Scout employees and
volunteers to help them better serve and support members. Looker helps Service Unit
volunteers know if local volunteers and youth participants have current membership,
and provides detailed membership information to inform planning and participation in

local events or trainings.

You will have access to the data from the Service Unit relevant to your volunteer role. If
your role covers multiple Service Units, you will have one Looker login and can
navigate between the different Service Units within Looker.

Please treat personal data with care and respect the sensitivity of the information in
Looker by:

e Not sharing your log-in information.

e Only downloading reports to your computer as PDF or CSV files when
absolutely necessary.

e Never share Looker data with unapproved volunteers or with outside
individuals or organizations. Refer any requests for such data to the council.

Membership data in Looker is one day old. Data from the council membership database
syncs with Looker nightly.
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Vocabulary

Term Definition
BCG Status Background check status (for adult volunteers)
Dashboard A collection of graphs and charts that summarizes information

and trends related to a specific topic.

Display in Catalog | A “Y” value indicates families can find the troop in the online
search on the council website and directly register to join it.

Filter Filters tell the report what kind of data you are looking for. They
let you look at a more specific set of data than what is displayed
on the generic report.

Girl Scout The membership year runs October 1 to September 30.
Membership Year

Is Awaiting A “yes” value indicates a Girl Scout is looking for a troop
Placement? placement.

Look A table of data that is not accompanied by additional visuals or

charts. The roster report is a Look.

Personally The name, address, email address, date of birth or other unique
Identifiable information relevant to a member or potential member. Treat
Information this with respect for others’ privacy.

Preferred Contact | The preferred adult caregiver to contact for a youth member.
First/Last Name

School Association | A school the troop is associated with and some members may
attend. Does not indicate meeting location.

Service Unit A geographic area made up of one or more zip codes.
Abbreviated as SU.

Troop A group of youth and adults engaged in Girl Scout activities.




girl scouts
of western washington

How to Set Up Your Account the First Time

After you receive the email “Your Service Unit Roster Access Information,” it takes an
overnight refresh for your information to move to Looker. If you try to access Looker
the same day you get this email, the steps below will not work.

1. Navigate to: https://girlscouts.looker.com/. Then, click on ‘Forgot your

password?’

& Looker

LogIn

Efail abc@xyz.com|

Passw

LOGIN

[C] Stay logged in. This is a trusted computer.
‘You will be logged out automatically after a short while unless
you indicate that this is a trusted computer.

Forgot your password? |

2. Enter your email address you use to receive Girl Scouts correspondence and
access My GS. Then click the Reset Password button.

o & Looker

Reset Your Password

Email abcRxyz.com|

Enter the e
link to reset

RESET PASSWORD

Return to Log In

ddress for your Looker account and we'll send you a
password.
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3. When you see the following screen, go to your email mailbox.

& Looker

If this is a valid account, your email is on its way!

Check your email and follow the link
within the message named, "Welcome
to Looker” from Looker.

Email abc@xyz.com

Password

LOGIN

[C) Stay logged in. This is a trusted computer.
You will be logged out automatically after a short while unless
you indicate that this is a trusted computer.

Forgot your password?

You should receive an email with the subject line “Welcome to Looker” (Check
your spam folder if you don’t see it in your inbox). The email will come from
noreply@lookermail.com. If you do not receive an email, send an email to

CustomerCare@girlscoutsww.org or call (800) 541-9852.

4. Click on the link in the email message.

Welcome to Looker

Find your "Welcome to Looker” email.
Note: It may be in your SPAM folder!

h(ou've beé ooker!

Hi there,

An admin has given you access to Looker. Once you've activated your account
you'll be able to dig deeper and do more with your data.

Ready to love your analytics? Let's begin...

. Click the link to set up your Looker
Activate Your Account account and start exploring!
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5. Set up your account by entering your first name, last name, and choosing a

strong password. Click Submit.

6. You will now be on your Looker Home Page.

@
© Looker -
( Have fun exploring! )
far Home
Welcome, Leah! See recent updates and more from your colleagues below.
» (O Recently Viewed
» QO Favorites Your favorite dashboards and Looks
~ [E] Boards
No boards added yet No looks yet /\/\ No dashboards yet
i
Looks are saved query visualizations . ; Dasnboards provide & view of related . %
created in the Explore section. You can add S " centent by allewing you to place multiple
looks to a dashboard tables, graphs, or looks on one page. .
» [J Folders
» B8 Blocks
Recently viewed at your organization Group: SU Roster Users - 688
Full Roster Troop Details
- - - - - D - h—

From the GSUSA Data Group

Information curated for you by your
company admins.

New to Looker?

Personal Data
USE RESOURCI

Sharing Data

In the future, you can login to Looker at any time by navigating to

https://girlscouts.looker.com. We recommend you bookmark the homepage

for easy access.
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Summary of Available Reports

Report What it Shows Available Filters
Name

Full Roster | The Service Unit roster(s) for the Membership Year, Troop or Group, Service
area(s) you are assigned. Unit (if you volunteer in multiple Service
For youth includes information like Units), Role Name, Role Active, Background
troop, contact info, school, and grade. | Check Status or Expiration Date, Youth
For adults, includes troop and Grade, Youth School, First or Last Name,
volunteer role, background check Email, Guardian Email, Troop Program
eligibility, and background check Grade Level, Is Awaiting Placement?
expiration date. (Yes/No), and more.

Membership | See your overall Service Unit stats at a | Membership Year (Current or Next), Troop

Analysis glance, including how many youth or Group, Service Unit (if you volunteer in
and adults are registered for this year | multiple Service Units), Role Active, and Is
or next year, how many troops you Awaiting Placement? (Yes/No).
have, and members by grade.

New in the | A roster showing only new members | Membership Year (Current or Next), Troop

Last Two in the designated time period. or Group, Service Unit (if you volunteer in

Weeks multiple Service Units), Role Name, Role

Active, and Is Membership New?

Troop View troops and their meeting info. Troop or Group, Service Unit (if you

Details Click on a troop number or filter for a | volunteer in multiple Service Units),
specific troop to see its details (grade, | Program Grade Level, Troop Grade, Meeting
meeting location, meeting time, etc). | Days or Location or Zip Code, School

Association, and more.
gsLearn View the number of gsLearn courses | Membership Year, Service Unit (if you
Summary completed, in progress, and assigned | volunteer in multiple Service Units), Troop,

but not started for the members of the
SU. Click on a number to see the
members or look at the Members List
for more details.

Course Title, Course Completion, User
Course Completed Date, Full Name or Email
of member, and Role Name.
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Navigation and Features in Looker

Home Page Navigation Tips

Click here from any page to return

Your account settings
to this home page

SUGGESTED FOR YOU @

FROM THE GSUSA DATA GROUP

- - o - - Full Roster

A N /\ .- mE

Troop Details

Membership Analysis

New In The Last Two Weeks

Membership Analysis New in the Last Two Weeks Troop Details

Reports available for you to view

—

Popular at your organization

Troop Detalls

ew In the Last Two Weeks

Membershlp Analysls

gsLearn Summary . _

Reports available
for you to view

Group: SU Raste:

= § Looker Click here at any time a @ @
to return to this page momeuEmsrEy
your company adn -
1 Home Your favorite dashboards and Looks.
4 Recently Viewed
New to Looker?
» © Favorites No looks yet No dashboards yet Your account
Locks are saved query visualizations Dashbozrds provide 2 view of reletad o .
« B Boards + crasted in the Explare saction. You c2n 2dd cornant by allowing youta place muliple N \J‘/ seftings
looks to a dashboard. tables, graphs, or looks on one page. .
No boards added yet
% Recently viewed at your organization Group: SU Roster
v [0 Folders
» B§ Blocks - -
S e s 1]
Full Roster

etc) and numb:
areats

st yea

gsLearn

SU Roster: gaLearn Summary: Check
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Full Roster Report

This report allows you to view your full Service Unit roster(s) for the area(s) you are

assigned. Let’s take a tour.

1. On the home page, click on the tile named “Full Roster.”

m 3 @ 2

© Looker

Home
Recently Viewed
Favorites

Boards

No boards added yet

3 Folders

Blocks

Welcome, Leah! See recent updates and more from your colleagues below.

Your favorite dashboards and Locks

From the GSUSA Data Group

Information curated for you by your
company admins

New to Looker?

No looks yet /\/\ No dashboards yet

i
Looks are saved query visualizations . N Dasnboards provide a view of related . _\\\_
created in the Explore section. You can add R - J‘ centent by allewing you to place multiple

looks to a dashboard

Recently viewed at your organization

Full Roster

- - - - - — — — Sharing Login Credentials

tables, graphs, or looks on one page. .

Personal Data
USE RESOURCES WISE

Group: SU Roster Users - 688

Sharing Data

Troop Details

R

2. The data for the roster will load in your web browser. Note that it is a very wide

window. To see the details on the far right, you may need to stretch your browser

window to be longer or scroll to the far right.

Use the three lines next to the Looker logo to hide the left sidebar menu, and the

three lines shaped like a funnel at the top right of the roster to hide the filters

menu.

H Looker

5U Roster

SU ROSTER: Full Roster @

Service Unit Troop/Group

21filtefp =
Full Roster
Program Membership
Participation Type Role Nam ~ FirstName LastName  Salesforce ID
Grade Level Type
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If you don’t initially see a scroll bar at the bottom to move from left to right, pull
the far right scroll bar downward (red arrow) to the bottom of the report. Then the
left right scroll should appear at the bottom of your screen.

Use the inner scroll bar (green arrow) to view the rows of data.

a Mm@
SU Roster
Full Roster @ C  20fiters =
Full Roster (based on year in filter)
Service Unit Troop/Group v Program Participation Type Membership Role Name ~  First Name Last Name Email Guardian Email
Grade Level Type
) SU130 Troop 46 Multi-Level Job Assignment Adult Troop Leader
Membership
2 SU130 Troop 46: Multi-Level Job Assignment Adult Troop Leader
Membership
3 su130 Troop 46: Multi-Level Job Assignment Adult Troop Helper
Membership
a SU130 Troop 46 Multi-Level Troop Girl Girl —
Membership
5 SU130 Troop 46¢ Multi-Level Troop Girl Girl 1
Membership
G SU130 Troop 46¢ Multi-Level Troop Girl Girl
Membership
5 SU130 Troop 46« Multi-Level Troop Girl Girl
Membership

3. How to use Filters: The filters are visible at the top of the roster.

— [d
= O Looker Q
SU Roster
v . " c =
Full Roster Each box below is a different filter
Year * Service Unit Troop or Group G RoleName &2 Role Active Flag Background Check Status  Background check expiration date  Youth Grade Youth School & Does member allow email?
is Current Year is SU130 is any value is any value is any value is any value is any time is any value is any value is any value
First Name <2 LastName <2 Email & Guardian Email &>  Troop Sub-Type s Membership New? |s Member Renewed for Next Year?  Participation Type Troop Program Grade Level  Is Awaiting Placement? (Yes / No)
is any value is any value is any value is any value is any value is any value is any value is any value is any value is any value
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You can choose to apply any of the filters that appear in the list.

a. The year filter lets you see the data for the previous year, current year, and
during renewal season for next year. The filter defaults to Current Yeat but if you
want to change that, click in the box under “Year”. A box will appear with a
down arrow allowing you to select Previous Year, Current Year, or Next Year.

SU Roster

Full Roster *

Year * Service Unit Troopor Group G2  Role Name &2 Role Activ

Value required is SU130 is any value is any value is any

\alue required i e Gua

@ selection iany value i
current Year rany

Fagticipation Type Next Year iment? (fes / No)

is any value is any value is any value

After changing a filter, click the blue Update button in the top right corner to
update your report results.

SU Roster
After updating the filters,
Full ROS-‘EEF v click Update to see changes > =

Year Service Unit Troopor Group ¢  RoleName &2 Role Active Flag Background Check Status  Background check expiration date  Youth Grade
is Current Year is SU130 or SU210 is any value is any value is any value is any value is any time is any value
Youth School @ Does member allow email?  First Name & LastName & Email & Guardian Email &  Troop Sub-Type s Membership New?

b. If you volunteer with more than one Service Unit and have access to multiple
rosters, you can use the Service Unit filter to set which Service Units you want
to display. Do not put a space between SU and the number (5U130, not SU 130).
Click Update after making your change.

10
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SU Roster

Full Roster @

Year * Service Unit Troop or Group & Role Name & Role Active Flag Background Che

is Current Year is SU130 or SU210 is any value is any value is any value is any valug

Youth School &2 Dok =2 Guardian Email &
SU130 X sU210 X

is any value 1y value is any value

|s Member Renewed for N¢ ement? (Yes / No)

is any value is any value is any value is any value

c. To view the roster for a specific troop, use the Troop or Group filter. Type the
troop number into the box to the right of “is.” You need to leave a space between
the word troop and the number (ex. Troop 41111). Click the Update to run the
report.

A drop-down menu may appear as you type showing available results. You can
speed up the process by selecting the troop number from the drop-down menu.
If the list does not appear, the filter may still work. Finish typing the troop
number, then click Update. The troop roster should appear. If it does not, you
may not be entering the correct troop number.

To view youth who are Awaiting Placement, click the box below the Is Awaiting
Placement? (Yes/No) and enter “Yes.”

— [
= O Looker Q
SU Roster
Full Roster @ Update ¢ | B
Year Service Unit Troop or Group G Role Name & Role Active Flag Background Check Status  Background check expiration date  Youth Grade Youth School G2 Does member allow email?
is Current Year is SU130 is any value is any value is any value is any value is any time is any value is any value is any value
First Name & Last Name &2 hip New?  Is Member Renewed for Next Year?  Participation Type  Troop Program Grade Level [ Is Awaiting Placement? (Yes / No)
_ ) is - | Traop)| I - )
is any value is any value alue is any value is any value is any value is any value
Troop 46

(based on year in filter)

Does
B Program N B Membership N N B member Phone
Service Unit Troop/Group v Participation Type Role Name ~  First Name Last Name Email Guardian Email Preferred Contact Phone
Grade Level Type allow Number
email?
. SU130 Troop 46, Multi-Level Job Assignment Adult Assistant N
Membership Troop Leader
SU130 Troop 46/ Multi-Level Job Assignment Adult Assistant Y

Membership Troop Leader

11
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4. To close the Filters box and see more of your report on the screen, click the three
lines that form an inverted triangle on the right side of the screen. Click the same
three lines to reveal the filters again.

@
& Looker
SU Roste
Full Roster =
Year Service Unit Troop or Group & Role Name & Role Active Flag Background Cl atus  Background check expiration date  Youth Grade Youth School G Does member allow email?
is Current Year is SU130 is any value is any value is any value is any value is any time is any value is any value is any value
First Name &2 LastName @D Email GuardianEmail @  Troop Sub-Type 5 Membership New? |5 Member Renewed for Next Year?  Participation Type  Troop Program Grade Level IS Awaiting Placement? (Yes / No)
is any value is any value is any value is any value is any value is any value is any value is any value is any value is any value

5. Sorting Columns: You can further sort your data by clicking the arrow that appears
when you hover over the column header for any column. For example, click on the
Troop/Group column header to sort your report by troop number.

First Name &2 Last Name <2 Email Guardian Email &>  Troop Sub-Type
is any value is any value is any value is any value is any value
F
Membership
Service Unit Participation Type Role
Type
; SU130 Job Assignment Adult Tro
Membership
2 SU130 Troop 46485 Multi-Level Job Assignment Adult Tro
Membership
SU130 Troop 46485 LAulti-l evel lob Assignment Adult To

If you do this for a large report, it may take a couple moments for the reorganized
data to load.

If the sorting is in the opposite order than what you want (for example, Z-A instead
of A-Z), click the top of the column again.

12
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Searching for an Individual Member using the SU Roster: Full Roster

1) To search for an individual in your Service Unit, look at the Filters for the First
Name and Last Name fields. As you type letters, last names that match will show
in a drop down.

m 3 @

@
O Looker
SU Roster
Home
Full Roster ® justnow
Recently Viewed
Year Service Unit Troop orGroup &  Role Name G Role Active Flag Background Check Status
Favorites
is Current Year is SU130 is any value is any value is any value is any value
Boards
Background check expiration date  Youth Grade Youth School Does member allow email§  First Name & LastName GD
No boards added yet 9 f
is any time is any value is any value is any value is any value is any value
Folders Email & Guardian Email &  Troop Sub-Type Is Membership New?  Is Member Renewed for Next Year?  Participation Type
Blocks is any value is any value is any value is any value is any value is any value

Troop Program Grade Level Is Awaiting Placement? (Yes / No)

is any value is any value

Full Roster (based on year in filter)

2) Usually you get the best results when you use only one of these fields at a time
for your search. Last Name or Email fields work best because there are less likely
to be multiple people with the same information. Click the name or email
address and then click Update.

3) Remember to click the triangle of three lines if you want to minimize the filters to
see your results better. You will see a line for each person who matches the
search criteria you entered.

Note: Only active members appear on Looker reports. You will not see anyone

who is still in the process of purchasing their membership or who has not yet
had their Financial Assistance approved.

13
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Membership Analysis Report

Use this report to see your overall Service Unit stats at a glance, including how many
youth and adults are registered for this year or next year, how many troops are in the
SU, youth members by grade, and adult members by role.

1. On the home page, click Membership Analysis.

Full Roster I Membership Analysls I New In the Last Two Weeks

AT TTT Wiz 390 Corertban

Troop Detalls gsLearn Summary
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= {Locker

I Membership Analysis © I

Serves Un TrooporGroup 0D Role i

iis Current Year is 5U130 s any value

14 12

» [0 Foers

» BR Blocks

Members by Typs

Tatl Hembers

3
0 -
[T [ET—
Vemberstip Type
® CurentVear et mar
Members by Grade (based on yeer in filter)
a
24
2
H

e Mambarship

Troops with st least one member

@ CurmcVes O Nemves

Roles (based on year in filter)

Talal Aduls

i}

)

2. Review the list of filters, which allow you to narrow your results by criteria such
as Year (Current or Next), Troop or Group number, Role Active, and Is Awaiting

Placement? (Yes/No).

3. Click Update to apply the filters if you made any changes.

4. You can click on the graphs and numbers on this dashboard to see more
information. For the line graph, to click on the data point dot to get to the screen

with detailed information.

SU Roster

Membership Analysis ©

Year * Service Unit Troop or Group &  Role Active Flag
is Current Year is SU130 is any value is any value
@ Current Year Next Year

Members by Grade (based on year in filter)

Youth Grade
Grade 01

Total Girls
2

Total Youth
%)

0 Grade K

Grade 01

Grade 02 Grade 05
Youth Grade

Grade 06

Is Awaiting Placemer

is any value

Grade 07

15
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New in the Last Two Weeks Report

A roster showing only new members in the designated time period.

1. On the home page, click New in the Last Two Weeks.

Membershlp Analysls

Full Roster

I New In the Last Two Weeks I

Troop Detalls gsLearn Summary

New in the Last Two Weeks

Year Service Unit roopor Group G2  Role Name &© Is Membership New?  Role Active Flag Is Awaiting Placement? (Yes / No

is Current Year is SU130 is any value is any value is any value is any value is any value
New in the Last Two Weeks @
Service Unit Troop/Group Program Grade Level Role Name Member Type First Name Last Name City Grade School
1| SU130 Mot Applicable Not Applicable Service Unit Community Liaison Adult Adult Mot Applicable

2. Review the list of filters, which allow you to narrow your results by criteria such

3.

as Year (Current or Next), Troop or Group number, Role Name, Role Active?, Is
Membership New?, and Is Awaiting Placement? (Yes/No).
Click Update to apply filters if you made any changes.

Note: Only active members will appear on this report. New members still in the process

of joining, or who have not yet had their financial assistance approved, will not show

on this report.

16
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Troop Details Report

Filter for a specific troop to see its details (grade, meeting location, meeting time,

number of youth and volunteers, etc).

1. On the home page, click Troop Details.

- - - -— -
Full Roster Membership Analysls New In the Last Two Weeks
— — —

gsLearn Summary

Troop Detalls

Troop Details

Year Service Unit Participation Type Youth Assigned Desired # of Youth Display in Catalog Program Grade Level
s Current Year is SU130 is any value is any value is any value is any value is any value is any value is any value
Meeting Days Meeting Location Meeting Loc: de Youth Openings Remaining  Troop Start Date Wolunteers Needed to Start
is any value is any value is any value is any value is any time is any value
Troop Details
- Meeting Meeting Start Meeting End
Service Unit ~  Troop/Group Troop Type ~  Program Grade Level Troop Grade Meeting Days Meeting Location
Frequency Time Time
SU130 Troop 46 Troop Multi-Level K1,2,3,456789  Bi-weekly Tue 03:30PM 05:00 PM

101112

2. Review the list of filters, which allow you to narrow your results by criteria such
as Year (Current or Next), Troop or Group, Program Grade Level (meaning
Daisy, Brownie, Junior, etc.), Troop Grade (which grades the troop accepts),
Meeting Days or Location or Zip Code, Volunteers Needed to Start, and more.
Information like Program Grade Level and Troop grade are based on what the

troop has most recently reported to council.

3. Click Update to apply the filters if you made any changes.

17
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gsLearn Summary Report

A list showing the number of gsLearn courses completed, in progress, and assigned but

not started for the members of the SU.

1. On the home page, click gsLearn Summary.

Full Roster Membershlp Analysls New In the Last Two Weeks

Troop Detalls I gsLearn Summary I

2. Review the list of filters that allow you to narrow your results by troop, course
title, course completion, course completion date, member name, member email,
member role, and membership year. Remember to click Update in the upper
right corner after you change any filters.

18
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Sl Roater

gsLearn Summary

Council Code  Service Unit Troop

is 688 is SU130 is any value

User Course Complete Date

is any time
First Name (Contact) Last Name (Contact)
1
2
3
4

Event Name

is any value

Email

SuU130 Troop 46
SuU130 Troop 46/
sU130 Troop 46
SuU130 Troop 46/
S sU130 Troop 46..__

Course Title Course Completion Flag ~ Full Name Email
is any value is any value is any value is any value
Members List ®
~  Service Unit (s) Troop(s) or Group(s) Role(s)

Troop Leader

Troop Leader

Troop Leader

Troop Leader

Troop Leader

<15

Membership Year

Role Name

is any value is 2022

13

Course Title

688 2022 Service Unit Product
Manager - eBudde Walkthrough
688 COVID-19 Member Guidelines
and Policy Updates

688 2022 Troop Product Manager
Training - eBudde Walkthrough
688 2022 Troop Product Manager
Training

688 2022 Service Unit Product

3. You can click on the numbers on this dashboard to see more information.

4. You can also hover over the i with a circle around it in a tile to see more

information about what data the number is counting.

14

(W] Lo ind SN

13
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Tips and Troubleshooting

Filtering and Organizing Your Reports

e  When filtering a report by troop number, remember to put a space between the

word “troop” and the number.

Example: Troop 41111, not Troop41111. If you try to search for Troop41111 you

will not get any results.

e If you have added filters to your report, remember to click Update to see the

filtered results. After you are done applying the filters, view your report more

easily by clicking the three lines on the right side of the screen to minimize the

filters.

e Click on the arrow in the title of a column to sort the report alphabetically or

reverse alphabetically.

e Can’t see the information on the far right of the screen? Sometimes it is a little

tricky to get the left to right scroll bar to appear at the bottom of the screen.

You'll notice that there are two layers of up-down scroll bars on the right side of

the screen:

SU Roster

Full Roster ®

Service Unit

5U130
SuU130
sU130
Su130
o | su3e
SU130

| su30

Troop/Group v

Troop 46:

Troop 46

Troop 46

Troop 46

Troop 46«

Troop 46

Troop 46:

Program
Grade Level

Multi-Level

Multi-Level

Multi-Level

Multi-Level

Multi-Level

Multi-Level

Multi-Level

Participation Type

Job Assignment

Job Assignment

Job Assignment

Troop

Troop

Troop

Troop

Full Roster (based on year in filter)

Membership
Type

Adult
Membership
Adult
Membership
Adult
Membership
Girl
Membership
Girl
Membership
Girl
Membership
Girl

Membership

Role Name v+ First Name

Troop Leader

Troop Leader

Troop Helper

Girl

Girl

Girl

Girl

Last Name

Email

20 filters =

ﬁ

Guardian Email

Drag the outer up down scroll bar (indicated by the red arrow) down to the

bottom. When you reach the bottom, the left-right scroll bar will appear.

20
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¢ When adding a filter, a dropdown menu appears with suggested results.
However, sometimes on a slower internet connection this dropdown menu does
not appear. You can run your search without the dropdown menu by typing in a
value then clicking Update. If you don’t get any results, check that the number
you entered is correct and that you put a space between the troop name and

number.

e To view youth who are Awaiting Placement, click the box below the Is Awaiting
Placement? (Yes/No) and enter “Yes.”

SU Roster

Full Roster @

Year Service Unit Troop or Group G2 RoleName & Role Active Flag Background Check Status  Background check ex

is Current Year is SU130 is any value is any value is any value is any value is any time
Does member allow email?  First Name & LastName & Email & Guardian Email &>  Troop Sub-Type I Membership New

is any value is any value is any value is any value is any value is any value is any value
Participation Type Troop Program Grade Level ff |s Awaiting Placement? (Yes / No)

is anlgalﬁle is any value is Yes

Yes
is r
Downloading Data

e To protect the privacy of the members of your Service Unit, only download data
to your computer when necessary. The data is much more secure when it is kept

within Looker.
e There is a download limit of 500 rows. If you have a Service Unit with more than

500 members, please work with your VSM or Placement Specialist to get a full

downloaded roster.
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e To download the data as a PDF, click on the three dots to the right of the three
lines that hide/show the filters. Then click on Download...

-0

el £ Clear cache and refreshtcirl«

Show dashboard details

Copy dashboard

Get link

= Reset filters ctrlaltR

A dialogue box will appear. If you only need basic troop and contact information
for the members, do not check the Arrange dashboard tiles in a single column
box. The resulting report columns will cut off at about the Zip Code column but
will be easy to read. If you need all the columns, do check off the Arrange
dashboard tiles in a single column before proceeding. The resulting report will
have all the columns, but the text will be very small.

Download Troop Details

Fit Page To Dashboard

[] Expand tables to show all rows (@

Arrange dashboard tiles in a single column

Open in Browser Cancel
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¢  When you select the CSV option, a file is downloaded to your computer
containing the data. Within it will be an Excel file of your roster. All the columns
will download automatically, although you will need to adjust the widths once
you are in Excel.

Download Troop Details

Format

[ a
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